MpunoxeHne Ne5

K YyeTHOW nonutuke
Ans uenen GIompKETHOro yyeta

HOpﬂI[OK BbIIAYH IO OTYET ACHECKHBIX CPEACTB, COCTABJICHUSA H
NpeaAcTaBJICHUA 0TYECTOB NOA0OTYCTHBIMMU JJHIIAMHA

1. OO0uue moI0KeHn A
1.1. [opsoK ycTaHABIMBACT €NUHbBIC TPABUIIA PACUCTOB C MOAOTUYCTHBIMH JIUIAMH.
1.2. OCHOBHBIMM HOPMAaTHBHBIMH TIPAaBOBBIMH aKTaMH, HCIIOJb30BAaHHBIMU TIpU  Pa3pabOTKe

HaCTOAIICTO HOpH,I[Ka, SBJIAIOTCA:

- YkasaHue Neo 3210-Y;

- VIHCTpyKumsa Ne 157H;

- Opukas MuHdurHa Poccum Ne 52H;

- MonoxeHne 06 ocobeHHOCTAX HanpaBreHnsa paboTHUKOB B CNyXeOHble KOMaHANPOBKY,
yTBepxaeHHoe NocTtaHoBneHnem MNMpasutensctea PP ot 13.10.2008 Ne 749.

2. HOpﬂ)IOK BbIAA4Y4 JCHEKHBIX CPEACTB MMOA 0TYET
2.1. JeHexHble cpencTBa BHIAAIOTCS (Hepe‘lI/ICJ'IHIOTCH) MOJ OTYET:

- Ha a,EI,MVIHVICTpaTI/IBHO-XO3FII7ICTBeHHbIe HYXObl;
- NOKpbITNE (BO3MeLLEHME) 3aTpart, CBA3aHHbIX CO CJ'Iy)Ke6HbIMVI KOMaHONpPOBKaMW.

2.2. Honyanb IMOAOTUYCTHBIC CYMMBI Ha aZ[MI/IHI/ICTpaTHBHO-XO3ﬂﬁCTBeHHLI€ HY>XXIObI UMCIOT IIPaBO
pa6OTHI/IKI/I, 3aMCIIaronme JOJDKHOCTH, KOTOPBIC MMPUBEACHBI B TNEpeYHE, YTBCPKAAECMOM
pacropAaUuTEIbHBIM aKTOM PYKOBOOWUTEIIA.

23. CymMma  JOEHEXHBIX  CPEACTB,  BBIJABaeMBIX  IMOJ  OTYET  OJHOMY  JIMIy  Ha
aJMUHHCTPAaTUBHO-XO3SHCTBEHHBIE HYXIbI, C Y4eTOM Tepepacxona He moxeT npesbrmars 100 000 (cto
TBICSY) PYO.

2.4. JeHexxHble cpelicTBa MOJ OTYET HA aJMUHUCTPATUBHO-XO3SIICTBEHHBIE HYKIbl IEPEUHUCIISIOTCA
Ha 0aHKOBCKHE JIe0ETOBBIE KapThl COTPYIHHUKOB.

2.5. MakcuMalbHBIN CpOK BBIJAYU JIECHEKHBIX CpENCTB OJ OTYET Ha
aIMUHUCTPATUBHO-XO35UCTBEHHBIE HYXIbl COCTaBIsIeT 30 KaJleHOapHbIX THEH.

2.6. [TomoTyeTHBIE CyMMBI Ha OCYIICCTBICHHE KOMAaHIMPOBOYHBIX PACXOMIOB BBLIAIOTCS PaOOTHUKAM,
COCTOSIIIIUM B TPYJOBBIX OTHOIICHHSX, IPH HAMTPABICHUH B CITY’)KEOHYIO0 KOMAaHJIHPOBKY B COOTBETCTBHUU C
pacnopsaIUTeNbHbIM aKTOM PYKOBOJUTES.

2.7. ABaHCBl Ha pacxofpl, CBSI3aHHbIE CO CIYXEOHBIMM KOMaHIMPOBKAMH, IEPEUUCIISIOTCS Ha
0OaHKOBCKHE KapTHl COTPYIHHUKOB.

2.8.  Jlng momydeHHs JEHEXHBIX CPEICTB IO OTYET pabOTHHUK O(GOpMIISET MMCHMEHHOE 3asBICHHE C
yKa3aHHEM Ha3HaueHHs aBaHca, pacdeTa (00OCHOBaHMA) €TO pa3Mepa M CpoKa, Ha KOTOPBIM OH BBIAAETCS.
®dopma 3asBIeHUS IPUBEICHA B IPUIOKEHNH K HacTosimeMy Llopsaky.
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HOp}I,HOK BBIIAYH 1104 OTYCT ACHECKHBIX CPEACTB, COCTABJICHUA U MIPCACTABIICHUA OTYETOB IMOAOTYETHBIMHU JINLIAMHA

29. Ha 3asBneHuu paOOTHUKA YIOJIHOMOYEHHOE JO/DKHOCTHOE JIMIO IIPOCTAaBISIET OTMETKY O
HaM4uu (OTCYTCTBHHM) Ha TEKYILYIO AaTy 3a[J0DKEHHOCTHU 1O paHee BBIJAHHBIM aBaHcaM. [Ipu Hanmn4nm
3a paOOTHUKOM 3aJ0JKEHHOCTH YKa3bIBAIOTCS €€ CyMMa U CPOK OTYeTa IO BBIAAHHOMY aBaHCY, CTABATCS
Jara ¥ MOJIMChH YINOJHOMOYEHHOro juna. Eciu 3a10/KeHHOCTH HET, Ha 3asBJICHUU JEIaeTCs OTMETKa
"3a10MKEHHOCTh OTCYTCTBYET" C YKa3aHUEM JIaThl M IPOCTABICHUEM IOANNUCH YIIOJTHOMOUYEHHOTO JIUIIA.

2.10. PyxoBoauTedb B T€YEHHE JBYX pabO4YMX THEH paccMaTpuBaeT 3asBIEHHE M yKa3bIBaeT Ha HEM
CYMMY BBIIaBa€MBIX (TIEPEUUCIIIEMBIX) MOA OTYET PaOOTHUKY NEHEXHBIX CPEACTB U CPOK, Ha KOTOPBIA
OHM BBIJAIOTCS, CTABUT MOJIUCH U JIATY.

2.11. Bbmaqa (Hepe‘lHCHGHHC) ACHCKHBIX CPCEACTB MOA OTYUET HPOU3BOAUTCA NPHU YCIOBHHU, YTO 3a
IMOAOTYCTHBIM JIMOOM HET 3aJ0JDKCHHOCTH I1I0 ACHEKHBIM CpEACTBaM, IIO KOTOPBIM HACTYIHJI CpPOK
OpeaACTaBJICHUA OTYCTA.

2.12. llepemava BBIAAHHBIX (MIEPEUMCICHHBIX) MO OTYET JECHEXHBIX CPEICTB OIHUM JIHIIOM JAPYTOMY
3arpeniaeTcs.

2.13. B HUCKJIIOUUTENIBHBIX CIIyYasx, Korja pabOTHUK C pa3pelleHUs] PyKOBOIUTEIIS MPOU3BEI OILIATY
PacxomoB 3a c4eT COOCTBEHHBIX CPEJICTB, MPOU3BOANUTCS BO3MEIICHHE TaKUX pacxonoB. OCHOBaHUEM NS
9TOTO SIBIIIETCS aBAHCOBBIM OT4YeT paOOTHHKAa 00 WM3PACXOMOBAHHBIX CPEACTBAX, YTBEPIKIESHHBIN
PYKOBOAUTEIIEM, C IIPUIIOKEHUEM ITOATBEPKIAIOIIUX JOKYMEHTOB.

3. HOpﬂlIOK npeacTaBJICHUA OTYCTHOCTH NMOAOTYECTHBIMHU JIMIIAMH

3.1. Ilo U3paCXOA0BAHHBIM CyMMaM IOAOTYCTHOC JIMIO IIPEACTABIIACT aBaHCOBBIM OTYET C
IMPUIIOKCHUEM JJOKYMECHTOB, IIOATBEPKAAIOMINX IIPOU3BEACHHBIC PACXOIbI. HOK}/MCHTLI, IIPUIIOKCHHBIC K
ABaHCOBOMY OTYCTY, HYMEPYIOTCA MOAOTUCTHBIM JIMIIOM B IMOPAAKE UX 3aIlIUCHU B OTUETC.

3.2. OTtger 1m0 pacxogaM Ha  aJIMHUHUCTPATHBHO-XO3SMICTBEHHBIE HYKIBI  IPEACTaBISETCA
MOJOTYETHBIM JIMIIOM HE MO3JHEEe OKOHYAHHS YCTAHOBJIEHHOTO PyKOBOIMTEIEM CPOKa, Ha KOTOPBIN ObLTH
BBIZIAHBI JCHEIKHBIE CPEICTBA, HO He Ooiee 3 pabodmx JHEH.

3.3. OT4er MO KOMaHIMPOBOYHEIM PAcXojaM IpPEACTABISAETCS PAaOOTHUKOM B CPOK, YCTAHOBIICHHBIN
PYKOBOIUTENIEM, HO HE IMO3HEE TPEX pabounX THEH CO THS BO3BPAICHUS M3 KOMAaHIUPOBKH.

3.4. JIOKHOCTHBIE JIHIIA, OTBETCTBEHHBIE 32 O(POPMIICHHE COOTBETCTBYIOIIUX (PAKTOB XO3SAHCTBEHHOM
JKU3HU, TPOBEPSAIOT TPABWIBHOCTh O(OPMIICHHS OTYeTa, HaNIW4Yhe JOKyMEHTOB, ITONTBEPKAAFOIINX
NPOU3BECHHBIC PACXObl, 000CHOBAHHOCTH PACXOJOBAHHS CPE/ICTB.

3.5. Bce npunaraembie K aBaHCOBOMY OTYETY TOKYMEHTHI JIOJDKHBI OBITH 0()OPMIIEHBI B COOTBETCTBUU
¢ TpeOoBaHUSIMH 3aKoHOAaTenbcTBa PD: ¢ 3amonHeHreM HEOOXOAMMBIX rpad, yKa3aHHEM PEKBH3HTOB,
HaJIMYMEM MOIIHCEH U T.1I.

3.6.  IIpoBepeHHBII OTUYET YTBEP)KAAET PyKOBOAUTEND. [locie 3Toro oT4eT NpUHUMAeTCs K yUeTy.

3.7. IIpoBepka U yTBEpKIIEHHWE aBAHCOBOTO OTYETA OCYIIECTBISIOTCS B TEUCHUE JBYX paboumx mHen
MOCJIE MPEACTABICHUS OTYETA MTOAOTYETHBIM JIMLIOM.

3.8. CyMMBI TpeBbIIIEHUS PUHATHIX K YUYETy PacXo0B MOAOTYETHOTO JHIa HaJl paHee BBIJAHHBIM
aBaHCOM (CyMMa YTBEPXIEHHOTO Iepepacxofia) MepeuucisioTcs Ha OaHKOBCKHE ( 3apIUIaTHBIC) KapThl
COTPYAHHUKOB.

3.9. OCTaToK HEUCIOJIb30BAHHOIO aBaHCa BHOCUTCS IIOJOTYETHBIM JIMIIOM HE IMO34HEE HA,
CJICIYIONIETO 3a JTHEM YTBEPXKICHHUS PYKOBOIUTEIIEM OTUETA.

3.10. Ecnm paboTHHK B yCTAQHOBJEHHBIH CPOK HE IPEACTAaBWJI OTYET WJIM HE BO3BPAaTHI OCTATOK
HEHCII0JIb30BaHHOIO aBaHCa, paboTojaTelb MMEET IPaBO yAep)kKaTb U3 3apaOOTHOM IUIaThl paOOTHHKA

crpanuia 22 u3 4


https://online.consultant.ru/riv/cgi/online.cgi?ref=9D8161AA42813FF2C5CEF20345109A18045E915A4D486592BF0D91A3DD55F1698951AD87C989255BD5FBEB97C0019A654393C4422B6702763F803Ed1R5M
https://online.consultant.ru/riv/cgi/online.cgi?ref=9D8161AA42813FF2C5CEF20345109A18045E915A4D486592BF0D91A3DD55F1698951AD87C989255BD5FBE092C10199654393C4422B6702763792395C742FD69D86DB4C4BBB23d1R3M
https://online.consultant.ru/riv/cgi/online.cgi?ref=9D8161AA42813FF2C5CEF20345109A18045E915A4D486592BF0D91A3DD55F1698951AD87C989255BD5FBE190C6009D654393C4422B6702763F803Ed1R5M
https://online.consultant.ru/riv/cgi/online.cgi?ref=9D8161AA42813FF2C5CEF20345109A18045E915A4D486592BF0D91A3DD55F1698951AD87C989255BD5F8E196C5069C654393C4422B6702763792395C742FD69E8ED54C43BB2402B726F73A412BD403E6C2A5E60AF36CdFRFM

HOp}I,HOK BBIIAYH 1104 OTYCT ACHECKHBIX CPEACTB, COCTABJICHUA U MIPCACTABIICHUA OTYETOB IMOAOTYETHBIMHU JINLIAMHA

CYyMMY 3a[0/KEHHOCTH I10 BBIJAaHHOMY aBaHCY C COOJIOAEHHEM TPeOOBaHMH, yCTAaHOBIEHHBIX CT. CT. 137
u 138 TK PO.

3.11. llpu yBOJBbHEHHNH PAOOTHWKA, MMEIOIIETO 3aJ0DKEHHOCTh MO IMOJOTYETHBIM CYMMaM, OCTaTOK
ATOM 3a/I0JDKEHHOCTH YICPKUBACTCS M3 IPUUUTAIONINXCS IPH YBOIHHEHUH PAOOTHUKY BBITLIIAT.
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HOpﬂZ[OK BBIJIaYH 1101 OTUET ACHEKHBIX CPEACTB, COCTABJICHUSA U IPEACTABJICHUS OTYETOB ITIOAOTUYCTHBIMU JINLITAMU

MpunoxeHue k MNMopsiaky BblAaum Nog OTYET AEHEXHbIX CPEeACTB

KHOCTb MWJTUA, UHULLINAIbI KOBOOUTENA

oT

(JOIXKHOCTb, @alvmnvm, nHuumManbl QG6OTHVIKa!

3anaBneHue
O BblAaye AeHeXHbIX CPpeacTB noj oTyeT

MpoLuy BbiAaTb MHE MO OTYET AeHEXHble CPeACTBA B pa3mepe

pyo.
Ha (yKa3aTb HazHa4yeHne aBaHca)
PacueTt (060CcHOBaHME) CyMMbl aBaHca:
Ha cpok o " " 20 r.
oo 20 r. (noanuck paboTHUKA)
OTMeTKa 0 HAJIMYHH 320/ 2KEHHOCTH PenreHue pykoBoanTE ISl 0 BhIIaYe A€HEKHBIX
PadoOTHHKA MO0 paHee MOJYYeHHBIM aBaHCAM CPeACTB Mo 0TYeT
3a10mKEeHHOCT (MMEETCs/OTCYTCTBYET) Brigare
- pyb.
CymMa 3a710/KEHHOCTH (TIPH HAJTHIHH ) Ha CpOK 110 " " 20 L.
— pyb
Cpoxk oTueTa 1o BEIJaHHOMY aBaHCy " "
20 L.
(JIOJI’KHOCTE) /__(mommwucen) /_ (IIONIINCH) / (pamumus,
(bamuns, MHATIAAIIET) HMHUIUATIEI)
n n 20 r n n 20 r
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AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio
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